[bookmark: _GoBack]TEACHER REQUEST FOR RECOMMENDATION

STUDENTS:
· Allow for at least two weeks lead time before the letter is due.  
· Fill this form out completely (both sides) and make your request personally with the teacher. Do not leave the form in a mailbox and assume that it will be written.
· Include any forms that are needed to accompany the letter.
· Counselor Recommendations:  Required for Common Application colleges. Ask your counselor in person.  Instead of using this form, complete the questionnaire in the “About Me” section of Naviance.  Let your counselor know it has been completed.
· Follow-up with your counselor and/or teacher prior to the due date to ensure it has been written.
· Write a short thank you note to the teacher and/or counselor upon completion.

TEACHERS:
· Try to focus your comments on specific achievements in the classroom.
· Upload your letter to Naviance and complete the Common App evaluation form, too.
· Letters are kept confidential.  If you wish to share your letter you may do so.
· If you have any questions please ask, and thank you for your time.
 
Student’s Name: _____________________________________________  Today’s Date:____________________
College/Scholarship deadline:  _________________   	Counselor:  __________________________________________   
TEACHERS: Please have letters uploaded AT LEAST 3 days prior to the College/Scholarship Deadline above.
Type of recommendation:	General           College Admission   	Scholarship   	Job   	Other: ______________


Describe your educational goals, including your intended college(s) and areas of study: ___________________________
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
In your class I am most proud of: _______________________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________
What sets me apart from my peers in your class has been: ___________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________
Was there a turning point or epiphany you had in the class that made you a better student or person? Describe a specific assignment or incident, if possible.  _____________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________
What topics did you find the most interesting in this class? What did you do to expand your learning in these areas? ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What topics did you find the most difficult in this class? What did you do to address these challenges/obstacles? ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Three words to describe me:  _____________________,   _____________________, & _____________________.
I have demonstrated my strengths in your class by:  ________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________
Are there any personal circumstances that have affected your achievement in class?  Are there any obstacles you have had to overcome to be successful in/out of school? ____________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Any other information that is important for your teacher to know…  ___________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________
List any activities and/or clubs in which you have participated related to this class or your career goals (example: You are in DECA and you plan on majoring in business): __________________________________________________________
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
List any honors or awards you have received: _____________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________
List any special hobbies, interests, talents (bilingualism, music, etc.) related to this class or your career goals       (Example: you are an amateur photographer and interested in photojournalism): 
____________________________________________________________________________________________________________________________________________________________________________________________________

THANK YOU!
LHS Counseling 8/2/2018
